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Revalidation: Accreditation and Registration

Accreditation and Registration

 Accreditation and registration are valid till 5 years from date of registration.

 An RE-Generator may apply for revalidation of accreditation before 3 month 

of expiry of accreditation.

 An RE-Generator may apply for revalidation of accreditation to respective

state agency through REC website.

Steps for revalidation are given below:

1. First pay the appropriate revalidation fee for accreditation

2. Apply for revalidation of accreditation through REC website

3. Download the new and old accreditation application form and send it

to respective state agency.

4. Subsequent to approval of revalidation of accreditation application by 

State Agency, RE-Generator can apply for revalidation of registration to

central agency after paying revalidation fee for registration

5. RE-Generator may track the application status through web application



Help Manual for RE-Generator for revalidation for

Accreditation

Accreditation and Registration

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 



REC Website Homepage
The RE generator may enter the Login Credentials to gain access to his account
on the REC Website

Accreditation

Enter your login 

credentials



After login the RE generator lands on his homepage 

To apply for re-accreditation the RE generator has to click on the “Apply for Re-Accreditation Tab”

Click on 

“Apply for Re-Accreditation” 

tab to fill the 

re-accreditation form

Accreditation



The next step for Revalidation of Accreditation is to fill the required

information and click on the submit button

Fill the fee transaction details

After filling the required data, 

click on 

“Submit for Re-Accreditation” 

button to submit the form

Accreditation



View of complete details after submission of the application

RE-Generator can download old 
accreditation form through 
“Download Accreditation Form” link

Accreditation

RE-Generator can download 
New accreditation form through 
“Download Re-Accreditation Form” link

After downloading old and new re-accreditation form, submit the form in hard

copy with the signature of the Authorised signatory to the respective State

agency. Further, if there is any change in the details in the old form, then

submit the same to the State Agency.



The RE generator can track the status of his application

by the “Application Status”

Accreditation

RE-Generator can track the 

application status through 

“Application Status” tab



The RE generator can track the status of his application

by the “Application Status”

Accreditation

RE-Generator can display the 

status of selected application after 

clicking on “Show” button



Help Manual for RE-Generator for revalidation of 

Registration

Accreditation and Registration

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 



Subsequent to approval of revalidation of 

accreditation application, Click on 

“Apply for Re-Registration” tab to fill the 

revalidation of registration form 

Registration

To apply for revalidation of registration, the RE generator has to click on the “Apply for Re-Registration Tab”



Application for Revalidation of Registration
Online Application window for revalidation of registration  subsequent to approval of the 
Revalidation of Accreditation by State Agency

Fill the fee transaction details

After filling the required data, 

click on 

“Submit for Re-Registration” 

button to submit the form

Registration



View of complete details after the RE generator has 
submitted the application for Revalidation of 
Registration

RE-Generator can download old 

registration form through “Download 

Registration Form”

link

RE-Generator can download 

Re-registration form through 

“Download Re-Registration Form”

link

Registration

After downloading old and new re-registration form, submit the form in hard 

copy with the signature of the Authorised signatory  to central agency. Further, 

if there is any change in the details in the old form, then  submit the  same to 

the Central Agency.

For any query related with the Re-validation of

Accreditation/Registration - Please contact at 011-26561379



Help Manual for State Agency [Normal User] 

for revalidation of Accreditation 

Accreditation

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 

State Agency (Normal User)

- is authorise to verify the application of revalidation of accreditation



REC Website Homepage
The State Agency [Normal User] Enters the Login Credentials to gain access to his 
account on the REC Website

Accreditation

Enter login 

credentials



Homepage view for State Agency[Normal user] after login

Accreditation



View of verified list of revalidation application of accreditation for State Agency [Normal User]

The applications pending for Re-Accreditation view for State Agency [Normal User]

Click on “Verified” tab to see the 

verified list of revalidation of 

accreditation

Accreditation

Click on “Pending” tab to see the 

pending list of revalidation of 

accreditation



The applications Approved for Re-Accreditation view for State Agency [Normal User]

Accreditation

Click on “Approved” tab to see 

the approved list of revalidation of 

accreditation

The applications Rejected for Re-Accreditation view for State Agency [Normal User]

Click on “Rejected” tab to see the 

rejected list of revalidation of 

accreditation



View of Fees detail for State Agency [Normal User]

Click on “Re-Accreditation Fees” 

tab to see the payment list of 

revalidation of accreditation fee

Accreditation



View of Accreditation Certificate

Click on “View” link to see  

accreditation certificate

Accreditation



Comment window for State Agency[Normal User] to send 

a comment to RE generator

Click on “Send” link to send  

comments to re-generator 

Accreditation



List of view of comments sent to RE generator

Click on “View” link to view the 

previously sent comments to re-

generators

Click on “Verify” button to verify the 

revalidation of accreditation application

Accreditation



Verify Window for State Agency [Normal User]

Accreditation



Verify Window for State Agency [Normal User]- Contd….

Accreditation

click on “Verify” 

button to verify the 

application

Enter comments

Select document 

received date

Select “Yes” if 

documents are 

received



List view of the RE applications approved of accreditation

Accreditation Certificate 

Old Accreditation Certificate New Accreditation Certificate

Click on this link 

to see old 

accreditation 

certificate

Click on this link 

to see new 

accreditation 

certificate

Accreditation



Accreditation

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 

Help Manual for State Agency [Advance User] 

for revalidation of Accreditation 

State Agency (Advance User)

- is authorise to approve/reject the application of revalidation of accreditation



Homepage view for State Agency[Advance User] after login

Accreditation



View of verified list of revalidation application of accreditation for State Agency [Advance User]

The applications pending for Re-Accreditation view for State Agency [Advance User]

Click on “Verified” tab to see the 

verified list of revalidation of 

accreditation

Accreditation

Click on “Pending” tab to see the 

pending list of revalidation of 

accreditation



The applications Approved for Re-Accreditation view for State Agency [Advance User]

Accreditation

Click on “Approved” tab to see 

the approved list of revalidation of 

accreditation

The applications Rejected for Re-Accreditation view for State Agency [Advance User]

Click on “Rejected” tab to see the 

rejected list of revalidation of 

accreditation



View of Fees detail for State Agency [Advance User]

Click on “Re-Accreditation Fees” 

tab to see the payment list of 

revalidation of accreditation fee

Accreditation



View of Accreditation Certificate

Click on “View” link to see  

accreditation certificate

Accreditation



Comment window for State Agency[Advance User] to send 

a comment to RE generator

Click on “Send” link to send  

comments to re-generator 

Accreditation



List of view of comments sent to RE generator

Click on “View” link to view the 

previously sent comments to re-

generators

Click on “Approve” button to approve 

the revalidation of accreditation 

application

Accreditation



Approve/Reject Window for State Agency [Advance User]

Accreditation



Approve/Reject Window for State Agency [Advance User]-
Contd….

Accreditation

click on “Submit” 

button to take 

appropriate action

Enter comments

Select options form drop down list 

to approve/reject the application



List view of the RE applications approved of accreditation

Accreditation Certificate 

Old Accreditation Certificate New Accreditation Certificate

Click on this link 

to see old 

accreditation 

certificate

Click on this link 

to see new 

accreditation 

certificate

Accreditation



Thank You…

Accreditation

For any query related with the Re-validation of

Accreditation/Registration - Please contact at 011-26561379


