
Help Manual to reduce registered capacity of the RE 

Project

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 



REC Website Homepage
The RE generator Enters the Login Credentials to gain access to his account on 
the REC Website

Enter your login 

credentials



REC Website Homepage

Click here to download the 

accreditation certificate

( to be submitted to 

State/Central Agency along 

with other documents) 

Click here to download 

registration 

( to be submitted to 

State/Central Agency 

along with other 

documents) 



After login the RE generator lands on his homepage 

To apply for modify capacity the RE generator has to click on the “Apply To Modify Capacity Tab”

Click on 

“Apply to modify Capacity” tab to fill the  

application form



The next step for apply to modify the capacity is to fill in the required 

information and click on the submit button

Fill the unit wise  reduced capacity, 

or  fill the “0”  if you want to remove 

the existing unit from REC Mechanism

After filling the required data, click on 

“Submit” button



View of complete details after the RE generator has submitted the 
application for modification of registered application

Click on application number link to see application details

Click on download link to download the 
application form  and submit the same to 
concerned Sate agency in hard copy



View of complete details after the RE generator has submitted the 
application for modification of registered application

Click on “view”  link to see the comments 
of the State Agency / Central Agency, if 
any



List of document to be submitted by RE generator to State Agency 

 Request Letter for reduction in the registered Capacity  on the Letter head of the 
Company

 Print out of the Accreditation and Registration Certificate (as mentioned on page 
no.- 4 of the help manual)

 Printout of the online Application form  and sign the Declaration form (as 
mentioned in the page no. 6 )

 Copy of the commissioning Certificate  of the Units

Subsequent to  Approval of the State Agency, list of document to be 

submitted by RE generator to the Central Agency 

 Request Letter for reduction in the registered Capacity  on the Letter head of the 
Company

 Print out of the old Accreditation and Registration Certificate (as mentioned in the 
page no.- 4) 

 New Accreditation Certificate issued by State Agency with regard to the reduced 
capacity 

 Printout of the online Application form  along with the signed Declaration form (as 

mentioned in the page no. 6 )

 Copy of the commissioning Certificate  of the Units



Help Manual for State Agency [Normal User] 

for Verification of application

Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 

State Agency (Normal User) - is authorise to verify the application



REC Website Homepage
The State Agency [Normal User] Enters the Login Credentials to gain access to his 
account on the REC Website

Enter login 

credentials



Homepage view for State Agency[Normal user] after login



View of verified list of Modify the capacity application for State Agency [Normal User]

The applications pending for Modify the capacity view for State Agency [Normal User]

Click on “Verified” tab to see the 

list of verified applications 

Click on “Pending” tab to see the 

pending list of the applications



The applications Approved for Modify the capacity view for State Agency [Normal User]

Click on “Approved” tab to see 

the approved list of Modify the 

capacity 

The applications Rejected for Modify the capacity view for State Agency [Normal User]

Click on “Rejected” tab to see the 

rejected list of the applications



The applications pending for Modify the capacity view for State Agency [Normal User]

Click here to see the details of RE generator

Click here to see the  existing 
accreditation certificate

Select the document received date

Select appropriate action to verify or reject the application

Click here to send/view the comments



Disclaimer: The data shown in Help Manual are only the test cases and these are not based on real time data 

Help Manual for State Agency [Advance User] 

State Agency (Advance User) - is authorise to approve/reject the application 



Homepage view for State Agency[Advance User] after login

Accreditation



View of verified list of Modify the capacity application for State Agency [Normal User]

The applications pending for Modify the capacity view for State Agency [Advance User]

Click on “Verified” tab to see the 

list of  verified applications 

Click on “Pending” tab to see the 

pending list of applications



The applications Approved for Modify the capacity view for State Agency [Advance User]

Click on “Approved” tab to see 

the list of approved  applications 

The applications Rejected for Modify the capacity view for State Agency [Normal User]

Click on “Rejected” tab to see the 

list of  rejected applications 



The applications pending for Modify the capacity view for State Agency [Advance User]

Click here to see the details of  RE generator

Click here to see the accreditation 
certificate after reduction in the registered 
Capacity

Select appropriate action to approve or reject 
the applicationClick here to send/view the comments

Note: You can download new accreditation certificate post approval of application from approved list



The applications approved for Modify the capacity view for State Agency [Advance User]

Click here to see details of the RE generator

Click here to see the accreditation 
certificate after change in the capacity

Click on “View”  tab to see the application

Click here to send/view 
the comments

Note: You can download new accreditation certificate post approval of application from approved list



The applications approved for Modify the capacity view for State Agency [Advance User]

Click here to see the all details of regenerator

Click here to see the accreditation 
certificate after capacity change



Thank You…

For any query related with the reduction in the Registered Capacity -

Please contact at 011-26561379/ 26522227


